2012 Reinventing Space Conference 

Shipping Information
All materials sent to the hotel need to be marked with the following information:

1) Above Shipping Label:

Note to Westin Convention Services:

Please deliver these boxes to the 
   AIAA Reinventing Space Conference Registration Area 
   on May 6, 2012, 2-3 pm
Boxes #___ of ____ (ie: 1 of 4, 2 of 4, etc.)

Conference Staff Contacts: Julie Jackson and Susan Graven
2) On Shipping Label: 

NAME OF YOUR ORGANIZATION AND YOUR ONSITE CONTACT
c/o Westin Hotel LAX, Nely Salazar, Conv. Svc. Mgr.
AIAA Reinventing Space Conference – May 7-10, 2012
5400 W. Century Blvd.
Los Angeles, CA 90045
Package Handling Fees 

Exhibitors are responsible for their own shipping charges. The hotel cannot accept C.O.D. shipments. Fees can be paid by credit card or charged to your room if you are staying in the hotel.
Receive, Store, Deliver packages to your meeting rooms – charge per package:

· 0-5 pounds - $5.00 

· 6-20 pounds- $10.00 

· 21-50 pounds - $15.00 

· Over 50 pounds - $25.00 

· Pallets - $75.00 

· Crates – dependent upon size/weight

Call Nely Salazar at 310-417-4519 for more information.
A surcharge of $25.00 per day will be applied to packages being stored for more than three (3) business days prior to scheduled event.  
Outbound Package Handling Fees: $5.00 each box.   
For shipping at end of conference:  All the major carriers have regularly scheduled pickups from the hotel Monday through Friday. You are responsible for properly sealing and labeling all boxes. 
Note:  If at all possible, walk your displays in – on May 6, 2-4 pm. 
