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PREPARING YOUR MANUSCRIPT

These instructions are prepared in the format for AIAA 3rd Responsive Space Conference 2005 papers.  

(Author information (i.e., name(s), affiliation, city, state) should appear here.)

Thank you for participating in the 3rd Responsive Space Conference sponsored by the American Institute of Aeronautics and Astronautics, Los Angeles and Orange County sections, and AIAA Space Systems and Space Transportation Technical committees.

Your manuscript should be in a TWO-COLUMN FORMAT and must be SINGLE-SPACED.  An 8 1/2" by 11" or A4 format is preferred (use 10pt or 12 pt characters, preferably Helvetica or Times fonts, 12 pt line spacing).  You must have a right, left, top, and bottom margin of 1", and the margin between columns should be 1/4".  There is no page limitation.  Please read all information carefully, as some procedures may have changed.

The following information should be contained in your paper and formatted as described:

PAPER NUMBER
Enter in 12 pt. Bold characters, approximately 1" below top of paper, aligned to the right-hand margin on the first page only.

ABSTRACT

Should appear at the beginning of your paper.  The abstract should summarize the content of your paper (not an introduction) and be complete in itself (no numerical references).

Indicate the subjects dealt with in the paper and state the objectives of the investigation.

Newly observed facts and conclusions of the experiment or argument discussed in the paper should be stated in summary form.  Readers should not have to read the paper to understand the abstract.

____________________________________________
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HEADINGS
The TITLE of your paper must be typed in CAPITAL LETTERS.  The name of the authors, titles, business or academic affiliations, and city and state should follow on separate lines in upper-and lowercase letters.

FOOTNOTES AND REFERENCES
Footnotes should be marked in the text with the appropriate character sequence.

List and number all bibliographical references at the end of the paper.

When referring to them in the text, type the corresponding reference numbers in superscript form as shown at the end of this sentence.1
EQUATIONS, NUMBERS, SYMBOLS, 

AND ABBREVIATIONS
Enclose equation numbers in parentheses and place flush right.

Use only standard symbols and abbreviations in text and illustrations.  Metric (SI) units are preferred.

PAGE NUMBERS AND IDENTIFICATION
Put the page number on the bottom center of every page.

Directly below the page number, type "AIAA- 3rd Responsive Space Conference 2005" (may be placed within the 1" margin).

ILLUSTRATIONS, GRAPHS, LINE DRAWINGS, AND CAPTIONS
Company logos and identification numbers are not permitted on your illustrations.  

All figures must be included as part of the electronic manuscript.

COPYRIGHT NOTATION
Your copyright notation must appear in the lower left corner of your first manuscript page.  Be sure your notation corresponds to the release you have signed.

Release A:  "Copyright © 2005 by AIAA 3rd Responsive Space Conference 2005.  All rights reserved."

Release B:  "Copyright © 2005 by (insert either your name or your company's name).  Published by AIAA 3rd Responsive Space Conference 2005 with permission."

Release C:  "This paper is declared a work of the U.S. Government and is not subject to copyright protection in the United States."

Release D:  "Copyright © 2005 by AIAA 3rd Responsive Space Conference 2005.  No copyright is asserted in the United States under Title 17, U.S. Code.  The U.S. Government has a royalty-free license to exercise all rights under the copyright claimed herein for Government Purposes.  All other rights are reserved by the copyright owner."

NO INFRINGEMENT
Please make clear the copyright status of this work by signing the enclosed affidavit assuring us that your work contains no copyright-infringing material.  Your material must represent original work by the author(s).  No portion of the material should be covered under a prior copyright unless an author has obtained permission for its use and all such permissions are in writing and attached to the Copyright Clearance Assignment form.

ITAR

ITAR controls the export and import of defense articles and defense services as detailed in the U.S. Munitions List. Information in the public domain is outside the purview of ITAR. (Please note that proprietary company information is not considered to be in the public domain.) Detailed information on ITAR (including the U.S. Munitions List) can be found online at www.siaed.org/WebITAR.pdf.

All authors submitting material to AIAA-LA Section Responsive Space Conference are expected to obtain any needed clearances for their works to be freely published in AIAA-LA Section Responsive Space Conference publications. Authors who:

· are U.S. nationals (including green card holders);

· work for a U.S.-based organization, regardless of where they are physically located; or,

· work at a U.S. location of a non-U.S.-based organization

must also ensure that ITAR compliance has been obtained for any and all papers submitted to AIAA 3rd Responsive Space Conference 2005 for publication. AIAA 3rd Responsive Space Conference 2005 assumes that each author involved in government contracts will meet their contract obligations and that these obligations will, by definition, satisfy the requirements for ITAR compliance. This is consistent with AIAA 3rd Responsive Space Conference 2005 policy that authors obtain necessary approvals before publishing with AIAA 3rd Responsive Space Conference 2005.
CLEARANCE
Your work must be unclassified, cleared, and approved for public release by the appropriate company and/or government agencies. 

PUBLICATION STATUS
Your work should be previously unpublished and should NOT be under consideration for publication elsewhere. "Warning -- Technology Transfer Considerations:  Prospective authors are reminded that technology transfer guidelines have extended considerably the time required for review of abstracts and completed papers by U.S. government agencies.  Internal (company) plus external (government) reviews can consume 16 weeks or more.  Government review, if required, is the responsibility of the author.  Authors should determine the extent of approval necessary early in the paper preparation process to preclude paper withdrawals and late paper submittal."

COVER SHEETS
A cover sheet and sample are provided and should be submitted electronically with your manuscript.

SUBMISSION OF YOUR MANUSCRIPT
All manuscripts must be submitted electronically at least two weeks prior to the start of the conference.  This is for the purpose of putting your paper on a CD-ROM that will be handed out at the conference itself.  Your paper can be submitted in pdf or Microsoft Word format.  It should be emailed to papers@responsivespace.com.  Include your last name as part of the file name.  Please send a copy of your viewgraphs (in either Power Point or pdf format) at the same time and they will be included on the conference CD-ROM as well.  The deadline for paper submissions is April 8, 2005, 5:00 pm PST.

LATE PAPERS

A "no paper, no podium" rule is in effect.  If the paper is not submitted to the conference website above by the deadline, you will be notified and will be required to obtain permission from the conference general chairman to present your paper.  In no case will an author be allowed to present a paper if they have not submitted in advance a properly formatted professional paper in electronic form.

SLIDE PRESENTATION

Slide presentations can be done either electronically or with viewgraphs.  However, electronic presentations must be done using the conference computer, i.e., you will not be permitted to attach your computer to the projection hardware.  (The purpose of this is to prevent delays in the flow of the presentations.  We want to be able to give both you and other presenters the full time allotted.)  This means that you must bring an electronic copy of your presentation charts on a CD-ROM, Memory Stick or Zip Disk.  Hardcopy viewgraphs are also acceptable.  In any case, we recommend that you bring viewgraphs as a back-up to your electronic presentation.  Hopefully, you will have submitted an electronic copy of the viewgraphs so that they may be included on the Conference CD along with your paper.

Special note for video clips:  A copy of embedded videos must accompany the PowerPoint file for presentation.

The nominal total presentation time is 18 minutes.  This allows 2 minutes for introduction and microphone juggling, 3 minutes for questions, and 13 minutes for the presentation itself.  Please plan accordingly.  There is a trap door underneath the podium leading directly to the off-shore shark feeding area for those who are inclined to press their luck.
QUESTIONS
Address inquiries about paper guidelines and/or submissions to: questions@responsivespace.com or call Regina Jenkins at 310-726-4100.
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